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Office of the Registrar

Authorization Request to Change Academic Program

INSTRUCTIONS:  Please fill out this form and save it as a Word document. Send it to the new Department Chair or Specialization Director for approval. The new Department Chair or Specialization Director should sign below to indicate approval and email the form as an attachment to registrar@saybrook.edu. 

STUDENTS: Please note that changes are not official until you have been notified by the Office of the Registrar that your request has been approved. 

[bookmark: Text3][bookmark: _GoBack]Your name:       
Current Degree: 
[bookmark: specialization]Current Specialization: 
[bookmark: Dropdown5]Certificate Program: 

[bookmark: Check4][bookmark: Check5][bookmark: Check6]1.   Request to: |_| Drop		|_| Add new		|_| Change

2.   Request pertains to: 
	
|_| Degree Program
|_| Specialization or Minor 
|_| Certificate	

Please note that by checking one of the boxes above, you have reviewed and agree to complete the academic requirements associated with the requested change.
 
3. If adding/changing academic program, please specify: 

New Program:  
New Specialization or Minor: 
New Certificate: 

[bookmark: Dropdown4]Do you plan on seeking licensure with these changes? 
Saybrook makes no assurances that its program meets licensing requirements in all states. Students are responsible for determining requirements in the state in which they will seek licensure.

Current Department Chair/Specialization/Concentration Director/Certificate Coordinator:      
|_| I approve the student’s revised program plan.    

FACULTY:  For students changing degree programs, please include a list of previously completed coursework (if any) approved to transfer into the new program and indicate what, if any, requirements these courses will satisfy.

[bookmark: Text2]Approval of new Department Chair/Specialization Director/Concentration Director/Certificate Coordinator (name and date):      

____________________________________________________________________________________________
Cc: Faculty Mentor, current Dept. Chair, Specialization and Concentration Directors, or Certificate Coordinators 											   Rev: 5/31/2018 JLS
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